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ATHENIUM THEATRE
COMMERCIAL HIRE AGREEMENT
The Athenium Theatre auditorium space is ideal for live performances, conferences, movie events, exhibitions, presentations, workshops and gala functions. Featuring a flexible open plan floor, kitchenette and beautifully restored dress circle, the State Heritage listed Athenium Theatre provides a versatile event space, combining historical charm with modern conveniences. Hiring spaces are flexible to cater for both small and larger scale events.

This Hiring Agreement is between the nominated Hirer and Junee Shire Council.  Junee Shire Council’s nominated Athenium Theatre Events Coordinators are Emma Hedlund emma.hedlund@junee.nsw.gov.au or Sam Perry sam.perry@junee.nsw.gov.au unless assigned to another staff member.


1. FEES AND PAYMENTS – COMMERCIAL HIRE 

The Athenium Theatre is a licenced facility.  Beverages are only available for purchase over the bar. BYO is not permitted at the venue.  The hire fee includes one Council Responsible Service of Alcohol (RSO) staff member.  If additional RSOs are required because of the scale of event, they available at an additional charge.


	Commercial Hire
	

	Full-Day Hire Rate (8am - Midnight) (Entire Facility - Theatre and Commercial Kitchen)
	$750.00

	Full-Day Hire Rate (8am - Midnight) (Theatre excluding Commercial Kitchen)
	$550.00

	Full-Day Hire Rate (8am - Midnight) (Commercial Kitchen and green space only)
	$250.00

	Hire Setup Fee for table chairs etc.
	$165.00

	Commercial Theatre Hire Deposit (Refundable)
	$200.00

	Regional scale performances. With agreement with shared ticket revenue between artist and Council.
	POA

	Front of House Staff  for (backstage, box office, ushers, administration, bar - per hour). Minimum four hour call. Per hour charge
	$95.00

	Cleaning Fee per hour (if left in unacceptable state). Minimum two hour charge
	$77.00

	Accessory Charges
	

	Urn, tablecloths, crockery, glasses table clothes
	$75.00

	Event Staff
	

	AV Technician / Front of House - Monday to Friday per hour
	$95.00

	AV Technician / Front of House - Saturday inclusive per hour
	$110.00

	AV Technician / Front of House - Sunday inclusive per hour
	$121.00

	Ushers if Dress Circle is in use at event per person, per hour
	$95.00

	Additional RSO per person, per hour
	$95.00




2. COMMERCIAL HIRE GENERAL CONDITIONS
						
a) The Athenium Theatre hire fee includes room hire, use of chairs, trestle tables, kitchenette, lectern and PA and large round banquet tables. 

b) Seating plans are to be discussed in advance.  If additional seating or special arrangements are requested by the Hirer, an additional charge may need to be applied. 

c) Access to the Athenium Theatre is authorised by the Athenium Theatre Events Coordinator. This includes dropping off items, set up and strike.  If the Hirer requires access to the Theatre prior to, or after the event, that information should be included on the Hire application form.   The Hirer will be provided with a Pin Code to disarm the security Alarm upon entry to the building and will need rearm the security alarm at the completion of the Event.  Failure to rearm the building will result in the call out fee being applied for staff to attend the Theatre to rearm the building.
 
d) Theatre keys (Access Cards) are to be picked up from the Junee Visitor Information Centre located at the Junee Library, 92 Lorne Street, Junee on the day of hire and returned the day after hire (unless this falls on a weekend or public holiday.  The Hirer may pick up the day before/day after the weekend/public holiday).  The Hirer may only access the Theatre as specified on their booking form.

e) [bookmark: _Hlk212041588]Payment in full is required 30 days prior to the function.  An invoice will be provided to the Hirer with payment options listed on the Invoice.  Any additional costs incurred will be charged after the function.  Any bond payment will be returned to the Hirer, post the event, upon satisfactory inspection of the Theatre.  

f) Please note, the Athenium Theatre auditorium holds up to 312 people comfortably for a stand-up function and 200 for a banquet style function.  If your numbers are greater than this, please discuss prior to booking. 



g) The upper Dress Circles maximum capacity is 130 persons (seated) and if used, requires two qualified ushers/fire wardens. The useable seating is in a conventional Dress Circle cinema arrangement.  No other furniture or temporary items can be placed in the Dress Circle area. 

h) [bookmark: _Hlk212041069]The stage has a maximum occupancy limit of 30 persons.  For reasons of fire safety, the stage is not to be used for flying rigs, elaborate sets or props.  No generated smoke by spark ignition or fire props is permitted.  Smoke/haze generated by water vapour during performances is acceptable.

i) If as a result of the Hirer or patrons misuse of equipment, services or damage at the Theatre necessitates the attendance of staff to be called out for repairs, the Hirer will incur an additional fee/charge.   


3. GENERAL

a) The  entire Athenium Theatre and grounds is a non-smoking venue.  This includes, but is not exclusive to, no smoking within 10 metres of the entrance to all buildings including the outside function space.  

b) Please make an appointment to view the venue and discuss your function’s requirements. 

c) It is your responsibility to ensure any service providers equipment and decorations are collected at the conclusion of the hire period.

d) Fire Safety - All exit doors, stairs, corridors and fire safety equipment must remain clear of obstacles and be accessible at all times, before, during and after a function. The stage and rear doors must be kept clear of obstructions or props and should not be opened except in the case of emergency.

e) Lighting in general areas - Control of the lighting is through the Main Switch room located to the right of the foyer area.  Hirers are to only access the light switches closest to the doors and MUST NOT alter any of the other switches or timers in the control room.

f) [bookmark: _Hlk212041311]Hirer will receive a required venue access and safety induction prior to their event

g) Heating and Cooling – Instructions for use will be provided at Junee Shire Council’s discretion.  Hirers MUST NOT alter any of the settings.


4. PHOTOGRAPHY AND VIDEOS

a) [bookmark: _Hlk212043052]Photography and videos are permitted by either the Hirer or Junee Shire Council unless otherwise indicated. Photos and or videos will not violate performer privacy or copyright and are intended to be used for the promotion of venue or events.




5. CATERING AND BAR

a) [bookmark: _Hlk210745265]The venue is a licensed facility and Commercial Hire includes one RSO Staff member to serve alcoholic and non-alcoholic beverages at listed prices.  Additional RSO staff may be necessary depending on the scale of the event. 

b) Catering for functions and associated costs are the responsibility of the Hirer. 

c) Caterers are required to meet the Food Handling Code of Practice. 

d) The kitchenette within the Athenium Theatre is available to be used however please note it is only suitable for basic food preparation or prepared foods and service.  No cooking which generates excess smoke eg. BBQs is permitted.  It is not a commercial kitchen. 

e) The adjoining building has a fully equipped commercial kitchen and only suitably professional hospitality providers eg. professional caterers, can use this facility.


6. DAMAGES AND RESPONSIBILITY

a) The Hirer is responsible for all patrons’ behaviour and any property damage to the Venue. 

b) If there is damage of any kind caused to the property or building, the cost of repairs will be borne by the Hirer.  This includes, but is not limited to, scratching and damage to the floors due to eg. dragging of furniture.

c) Any additional cleaning required over and above a standard clean will be charged to the Hirer. 

d) The Athenium Theatre/Junee Shire Council does not accept responsibility for guest’s personal effects, equipment or valuables.  At the conclusion of the function, all your property should be removed unless prior arrangements have been made.

e) Security at functions - Private functions involving the service of alcohol or involving teenage or youth parties (youth means persons 14-25 years of age) will require the Hirer and Athenium Theatre Events Coordinator to notify the Junee Police in writing. 

f) Some events may trigger the need for accredited security personnel to be present with the cost to be met by the Hirer. 

g) The Hirer is responsible for ensuring that the function remains closed to uninvited guests.


7. APPROVAL 

a) Approval will be granted by the return of a Junee Shire Council representative countersigned booking form.

b) Junee Shire Council reserves the right to refuse or cancel proposals/events deemed unsuitable for this facility (with or without a hire refund).  Approval will be granted by the return of a Junee Shire Council representative countersigned booking form. 

c) Bookings are not finalised until a Hire Agreement has been signed by both parties and the hire fee has been paid. 

d) Cancellations by Hirer - 75% refund if before two weeks from event.  25% refund if within two weeks of event.


8. INSURANCE

a) A Hirer that brings in equipment and material or organises activities at the venue must provide the Athenium Theatre Event Coordinator with a copy of a current Public Liability policy for an amount not less than $20,000,000. This policy must indemnify Junee Shire Council from any liability arising out of the Hirer’s use of the facility. 


9. [bookmark: _Hlk212109428]FORCED MAJEURE 

Neither the Council nor the Hirer will be liable for any failure or delay in performing their obligations under this Agreement if that failure or delay is due to circumstances beyond their reasonable control, including but not limited to fire, flood, earthquake, storm, pandemic, public health order, act of God, war, terrorism, industrial dispute, failure of utilities, or government restriction (“Force Majeure Event”).

If a Force Majeure Event occurs:

a) Notification: The affected party must notify the other party as soon as reasonably practicable, outlining the nature and expected duration of the event.

b) Suspension of obligations: The obligations of both parties will be suspended for the duration of the Force Majeure Event, to the extent they are affected.

c) Rescheduling: The parties will use reasonable efforts to agree on an alternative date for the event or a mutually acceptable remedy.

d) Refunds: If rescheduling is not possible, Council may refund hire fees (less any non-recoverable costs already incurred) or offer a credit for future use.

e) Termination: Either party may terminate this Agreement without penalty if the Force Majeure Event continues for more than 30 days and prevents the event from proceeding.



ATHENIUM THEATRE – AUDITORIUM (THE THEATRE)
BOOKING FORM & EVENT REQUIREMENTS
To be returned to the Athenium Theatre Events Coordinator – emma.hedlund@junee.nsw.gov.au 

Name of Hirer/Organisation ___________________________________________________ 
Contact person at function ____________________________________________________
Mailing address _____________________________________________________________ 
Contact details: Phone: (BH) _____________________ (AH) _________________________
Email ____________________________________________________________________ 
Description of function _______________________________________________________ 
Day ___________________________________  Date _____________________________ 
Number of guests ___________________________________________________________ 
Access time for set up ______________________  Vacate time _______________________ 
Function time: Start ________________________  Finish ____________________________ 

SETUP REQUIREMENTS 
Please let us know your required setup. Additional staff charges for setup and strike will apply. 
Trestle Tables QTY:__________ Chairs QTY: __________ Round Tables QTY: ___________
Other (ie. Banquet or Theatre style): ____________________________________________ 
Will you require use of the stage area? 	□ Yes	□ No 
Will you require use of the Dress Circle? 	□ Yes 	□ No 
Is catering being provided? 	□ Yes 	□ No 
If yes, name of caterer _______________________________________________________ 
Food safety certificate must be supplied prior to arrival.
What food/drink items will be served? NB: note the kitchenette is only suitable for basic food preparation and serving, no cooking which generates excess smoke eg. BBQ is permitted. ______
________________________________________________________________________________________________________________________________________________
Is the commercial kitchen being used by your caterer (additional hire charges apply)?  □ Yes □ No 
Name of Catering Business ____________________________________________________
Caterer arrival time ____________________  Caterer vacate time _____________________
Caterer’s requirements (power, furniture etc.) _____________________________________ ________________________________________________________________________________________________________________________________________________
ALCOHOL AND GAMING
Will alcohol be consumed at the event 	□ Yes 	□ No 
Alcohol consumption time:  Start ____________________    Finish ______________________
Will there be gaming eg. bingo etc? 	□ Yes 	□ No 


TECHNICAL REQUIREMENTS 
Note: Additional costs and staffing may apply. 
Projector and Screen 	□ Yes 	□ No 
Lectern and Microphone 	□ Yes 	□ No 
Floor Risers / Podium	□ Yes 	□ No
Other Audio (if bringing your own music) 	□ Yes 	□ No
Is there live entertainment? 	□ Yes 	□ No 
Entertainer technical requirements? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Will there be any media or filming? ________________________________________________________________________________________________________________________________________________
Are there any other requirements? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Your Responsibility as the Hirer:
1. I confirm the booking details including venue, date(s) and time(s) required, as set out above are correct and include the time required for setting up the venue and cleaning prior to departure. 

2. I understand I will be required to pay for additional time the venue is used. 

3. I have read and understood the Hire Agreement and agree to Junee Shire Council’s conditions of hire, as well as any additional conditions of use issued by the Athenium Theatre Event Coordinator and agree to abide by these conditions. 

4. I undertake to be responsible for payment of the bond, hire charges and GST as well as the cost of any additional services, cleaning required or repairs due to damage caused in association with the hire of the venue.

□ 	I am attaching evidence of my organisations current public liability insurance with a minimum cover of $20million.

□ 	Bank account details for bond and security refund

	Account Name
	BSB
	Account Number

	
	
	




HIRER		VENUE
Signed ______________________________ 		Signed _____________________________
Print Name __________________________		Print Name _________________________
Position _____________________________		Position ____________________________
Date ________________________________ 	Date ______________________________
	SUMMARY OF HIRE CHARGES:

	    
An Invoice will be issued to your email.  The Invoice provides for electronic payment or you can pay over the counter at Junee Shire Council with a copy of the Invoice in hand.   

If you pay electronically, please email remittance advice to: 

accounts@junee.nsw.gov.au 
    
    

	
DUE 30  DAYS PRIOR TO FUNCTION
	Bond
	$
	

	
	Venue Hire
	$
	

	
	Equipment Hire (if applicable)
	$
	

	
	Staffing (if applicable)
	$
	

	
	AV Specialist (if applicable)
Other fees



	$
$

	

	
	TOTAL
	$
	



	OFFICE USE ONLY:

	Invoice prepared by Accounts Department and sent to Hirer. 
	

	Account Department to advise Event Coordinator of date of payment.
	

	Receipt No:   Venue Hire
	

	Refund Authorised for return to Hirer
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